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This document is the property of Indian Banks’ Association (IBA). It may not be copied, distributed or recorded on any medium, electronic or otherwise, without the IBA’s written permission therefor. The use of the contents of this document, even by the authorised personnel / agencies for any purpose other than the purpose specified herein, is strictly prohibited and shall amount to copyright violation and thus, shall be punishable under the Indian Law.

Indian Banks’ Association

Corporate Communications Department

REQUEST FOR PROPOSAL

 printing, supply of envelopes and dispatch of

 IBA Monthly Journal, “The Indian Banker” 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Tender Notice

The Corporate Communications Department, Indian Banks’ Association, 6th floor, Cuffe Parade, Mumbai 400 005 invites sealed tender offers from eligible, reputed printers located in Mumbai /Thane/Navi Mumbai for printing and supply of its monthly journal.  The Printers intending to bid for the above tender may download the tender document from www.iba.org.in. Tender Document can also be obtained in person from the IBA on submission of a written request to the Senior Vice President, Corporate Communications Department at the address given for communication. 

Time Lines:

	Date of issue of tender document
	19th December 2011

	
	

	Last date and time for submission of tender
	6th January 2012 up to 3:00 p.m.

	Opening of Technical Bid 

Date & Time

Opening of Commercial Bid 

Date & Time

Venue for the above 
	7th January 2012 at 11:00 a.m.

16th January 2012 at 11:00 a.m.

Conference Room, 

Indian Banks’ Association,  

World Trade Centre Complex, Centre – 1, 6th Floor, Cuffe Parade, 

Mumbai – 400005.

	Address of Communication
	Senior Vice President

Corporate Communications Department

Indian Banks’ Association, 

World Trade Centre Complex, 

Centre – 1, 6th Floor, 

Cuffe Parade, Mumbai – 400005.

Phone: +91-22-22174019

Fax    : +91-22-22184222

e-mail: shroff@iba.org.in
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A
Objective:

The objective of this RFP is to invite vendors with high quality machinery and latest technological capabilities for execution of quality printing, supply of envelopes and labels, franking and dispatch of “The Indian Banker” – the flagship monthly journal of Indian Banks’ Association [IBA].  

1

B
Background of the project

1. About The Indian Banker

The Indian Banker is a monthly journal of the IBA and has a print-run of around 57,000 copies per month.  The journal is registered with the Registrar of Newspapers and is licensed with the GPO to be posted on 5th and 6th of every month.  It is a popular journal on banking with its circulation spread out to all the branches of member banks and to other commercial banks’ branches in the country and widely read by various strata of general public.

2. About the job

Estimates / quotations are invited for undertaking the following work pertaining to The Indian Banker.

1. Printing

2. Printing on and Supply of Envelopes and labels

3. Franking 

4. Dispatching

The technical details of the journal and the particulars of the job are given below:

The Indian Banker

Technical Data for 12 Regular Issues per year:

	1.
	Size
	:
	8.25 X 11.00 inches

	2.
	No. of Pages

	:
	60

	3.
	Quantity
	:
	57000  per issue [12 issues]

[Kindly note that print order for exact number of copies will be given every month.]

	4.
	Binding
	:
	Perfect Binding

	5.
	Components 


	:
	Cover Page

Pages

Colour

Paper

4
4
170 gsm Foreign Art Paper


	
	
	
	Text 

Pages

Colour

Paper

56
4

100 gsm Foreign Art Paper


	
	
	
	Plastic Envelope

Colour

Paper

1

50 microns Recyclable Plastic


	6.
	Dispatch
	
	Franking on the sticker, pasting the stickers on the envelope, mailing at Mumbai GPO

	7.
	Rates per copy 
	
	The rate quoted should be inclusive of processing, digital proofs, paper, printing, binding, address label printing, address label pasting on envelopes, insertion, location segregation of mailing copies, franking, delivery of mailing copies to the Post Office [GPO], IBA Offices. Should include all taxes, octroi and any other charges including delivery at the GPO.
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C
Mandatory pre qualification criteria:

Only bidders satisfying the following minimum qualification criteria are eligible to apply:

Incorporation:

1. The bidder should be based in Mumbai / Thane / Navi Mumbai.  All printing and mailing work should be carried out from the bidders’ premises in Mumbai / Thane / Navi Mumbai

2. The bidder should be a reputed and registered firm / concern or a company registered under the Companies Act, 1956.  The firm / company must registered for VAT.  Duly attested copies of the certificates should be furnished with the Technical Bid.

3. The bidder should have a valid factory license.  Duly attested copies of the certificate should be furnished with the Technical Bid.

Financial viability:

4. The bidder should be financially strong to undertake the kind of Projects, which is the subject matter of this RFP and should have an Annual turnover of at least  `10 crores [Rupees ten crores] during the preceding three financial years.

5. The bidder should furnish last three years audited balance sheets.

Infrastructure:

6. The bidder should have the following minimum in-house facilities :

[a] Atleast 3 numbers of the latest 4 colour sheet fed press printing machines with auto plate and CIP 4 or incase they have heat set web machine, minimum of one heatset webmachine backed by atleast one number of the latest 4 colour sheet fed press machine  

[b] At least one CTP unit 

[c] Automatic folding, gathering and high-speed perfect binding machines 

[d] Sufficient number of technically capable staff who can attend to the job of printing faultlessly.  A supervisor of the above-mentioned staff, who should also act as the contact person should be mentioned in the bid letter with contact details.

Proven Printing Capabilities:

7. The bidder should have the capability to print publications in English and Bilingual version [i.e. Hindi and English] if required during the validity of the contract.

8. The bidder should have an experience of at least 3 years in the work of printing magazines similar to the publication of the IBA and should have executed in the last 24 months, at least one tender of similar nature amounting to `50 lacs or above. [Details of at least one order of similar kind of work amounting `50 lacs or more.]

Mailing Capabilities:

9. The bidder should have experience in printing and posting atleast 25000 copies on a monthly basis under concessional / WPP rates at the Mumbai GPO in the last 2 years.

10. The bidder should have necessary collaboration / in-house facility for franking the postage charges and mailing at the GPO in the required format.

Declarations:

11. The bidder should provide a declaration on their letter head in the given format                       [Annexure I] stating that in the last 2 years they had not been penalized or blacklisted by any firm for failure to adhere to prescribed standards for paper and print quality or to any of their rules in general.

12. The bidder should issue a certificate fulfilling and accepting all the terms and conditions contained in the Tender Document  [Annexure  II]
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D
Bidding and Bid-evaluation Process:

Interested bidders qualifying the mandatory pre-qualification criteria may respond to the tender, which should be submitted in two parts. The bids must be submitted in separate sealed envelopes as follows with respective marking in bold letters:
1. Technical Bid  [Proforma   ‘A’ ]

The envelope containing “TECHNICAL BID” should be complete in all respects and contain all information asked for which includes description of the firm/organization, firm’s general experience in the field of assignment, description of the qualification and competency of the personnel proposed for the assignment and other details that have been indicated. It should not contain any cost information whatsoever.

`

2. Commercial Bid [Proforma  ‘B’ ]

The envelope marked ‘COMMERCIAL BID’ must also be and should contain the detailed price offer for the IBA along with two sets each of sample papers of A4 size of the following :

i] Cover Page – 170 gsm Foreign Art Paper

ii] Inside Pages – 100 gsm Foreign Art Paper

         
     iii] 50 microns recyclable plastic for plastic envelopes

The two sealed envelopes referred to above containing [1] Technical Bid and [2] Commercial Bid with samples should be enclosed together in another sealed envelope superscribed “Tender for Printing of IBA Journal” and should be addressed to the Senior Vice President, Corporate Communications Department, Indian Banks’ Association, World Trade Centre, Centre I, 6th floor, Cuffe Parade, Mumbai 400 005.
The sealed tender should reach the Senior Vice President, Corporate Communication Department, Indian Banks’ Association, no later than 3:00 p.m. on 6th January 2012. The bids received after said time and date will not be considered under any circumstances whatsoever and the Department will not be responsible for any delay in the receipt of the tender.

Incomplete tenders, which do not contain all the information called for, are liable to be rejected.  Proposals received after the submission deadline would be rejected.

All Communications regarding this document will be notified on the IBA website: www.iba.org.in
4

E
Opening of proposal:

1. Technical Bid Opening  

On the basis of the given technical parameters and inspection of printing facilities, if considered necessary, the opened Technical Bids will be evaluated and shortlisted.  IBA will follow a two-stage evaluation and selection process.  In the first stage, only the Technical Bids will be opened and evaluated.  To assist in the scrutiny, evaluation and comparison of offers, IBA may, at its discretion, ask some or all bidders for clarification of their bid.  The request for such clarifications and the response will necessarily be in writing.

Evaluation 

The Evaluation Committee of the IBA will carry out its evaluation applying the evaluation criteria specified below subject to their meeting the minimum Pre- Qualification criteria

i] The bidder’s relevant experience for the assignment

ii] Understanding of issues of the overall scope of the publications

iii] Infrastructure for printing of IBA’s publication

iv] Bidder’s financial position

v] The length of the presence of the bidder in Indian Market.

2. Commercial Bid Opening 
 The Commercial Bids of only those printers who have been successfully shortlisted in the scrutiny of technical bid will be opened.  Commercial Bid which are not as per Proforma B or incomplete in any respect shall be rejected summarily.

Instructions for filling up Annexures :  Tender should be submitted strictly as per the                         Proformas A & B of the Tender Document.  Proformas should be either typed or written legibly in English.  Alterations, if any, in the tenders should be attested properly by the person signing the same.  Tenders with alterations, which are not authenticated as above, may result in rejection of the tender.  Over-writing / incomplete/blank clauses in the tender may render the tender as invalid at the discretion of the IBA Evaluation Team.  

Bidder’s terms and conditions: Any terms and conditions prescribed by the printers in the tender shall NOT be considered as forming part of their tender offer.

No commitment to accept lowest or any tender: IBA shall be under no obligation to accept the lowest or any other bid received in response to this tender notice and shall be entitled to reject any or all the bids including those received late or incomplete bids without assigning any reason whatsoever.  IBA will not be obliged to meet and have discussions with any bidder, and / or to listen to any representation.

While the above procedures lay down the overall guidelines, IBA reserves the right to select the bidder based on other parameters at its discretion.
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General Conditions:

1. The bidder is required to give copies of Central and State Sales Tax Regn. No, turnover and Copies of Sales Tax paid during the last 2 years.

2. The successful bidder shall be required to sign a one-year contract with the IBA which may be extended after review.  Renewal is not automatic and is exclusively at the discretion of IBA.

3. The terms and conditions (i.e. all the pages of Bid documents) in original must be initialed on each page (right bottom corner) and signed in full along with date and seal affixed.

4. There should be no overwriting in the bidder’s offer. If required, by scoring out entries and writing afresh, the bidder can make corrections. The initials of the bidder's authorised person and the seal of the bidder's company must verify each correction. All rates given in this tender must be expressed as numerals and words. In case of any discrepancies, the price in words will be taken as correct.

5. IBA reserves the right to reject any or all tenders without assigning any reason.

6. No revision of terms or increase in rates will be allowed during the consideration of the tender. However, IBA reserves the right to negotiate the features, schedule, terms and rates, with the successful bidder before signing of the contract.

7. The information to be submitted by the bidder should be as per the description given in this document.

8. Conditional offers and non-conformity of the terms and conditions and offers not submitted as per the details, will be rejected.

9. Ownership of all back up CDs or DVDs containing open file of designs used for printing, and other documents, or any other material that has been developed for the project will be transferred to the IBA.

10. IBA reserves the right to visit the site of the vendor as frequently as it deemed appropriate.

11. Clarification regarding RFP document

Ordinarily no occasion for clarifications should arise as all matters are clarified in the tender document itself.  The clarifications, if any, sought by the bidder on the RFP Document should be sent to Senior Vice President, Corporate Communications Department, in writing.  IBA will respond in writing to any request for clarification of the RFP Document, if deemed necessary, not later than 7 days prior to the last date for the receipt of bids prescribed by the IBA. 
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12.  Confidentiality

The successful bidder/contractor shall not divulge/disclose/deliver to anyone, any confidential information/documents/papers marked as Confidential and is communicated or made available or accessible by the contractor/successful bidder during execution of the work.

13. Amendment of RFP Document

At any time up to the last date for receipt of bids, IBA may, for any reason, whether at its own initiative or in response to a clarification requested by a prospective Bidder, modify the Tender document by an amendment.

The amendment will be notified in writing by post/ fax/ E-mail/ website (by anyone or more means) to the prospective Bidders and shall be binding on the bidders.

Last date for the receipt of bids may be extended by IBA for any other reason as well.

 15. Acceptance of Terms & Conditions 

 The bidder should specifically mention that all the terms and conditions described in this RFP including the penalty clauses are unconditionally acceptable.  The IBA reserves the right to accept/reject any/all the bids.
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G
Terms & Conditions for executing the job:

The following are the terms and conditions for executing the above job:

The contract for printing would be valid for 12 months i.e. for 12 issues of The Indian Banker.

1. Time Schedule  

i] A minimum of about 5 days would be provided for processing and printing the entire The Indian Banker and 2 days for dispatching the same will be given.   Occasionally the Indian Banker will be required to be processed in a shorter period. 

ii] IBA or Agency appointed by IBA will co-ordinate all dispatching requirements on behalf of IBA.

2. Dispatch

i] The work involves inserting copies of The Indian Banker in plastic jackets and cutting, sorting and pasting of all the labels with addresses supplied by IBA on these jackets. Updated list of addresses will be supplied on CD/ DVD every month.

ii] The bidder or his Mailer will top up his franking machines from the GPO with the required postage charges. He will then frank the postage charges on stickers which will be then pealed and stuck to the plastic jackets of the magazines.

iii] The bidder will be responsible for all co-ordination with his Mailer for the franking and dispatching of The Indian Banker.

iv] The bidder will be responsible to liaise with the Postal Authorities and will make all the arrangements for transportation and posting of The Indian Banker on the allotted dates on concessional rates. The bidder will ensure that all the copies are dispatched and provide satisfactory proof of having done so by producing acknowledgements of postal authorities.  

v] IBA will decide the methodology for ascertaining the copies actually posted. The current methodology followed entails weighing the vehicle carrying the printed material before and after delivery of the material at GPO at a weighing bridge unit of convenience for arriving at the actual printing job done / number of copies printed. 

3. Infrastructure

Final printable files will be supplied by IBA or its agency. Bidder’s designing unit should have the necessary infrastructure for designing and printing The Indian Banker.   Bidder should be available on phone for all jobs on all working days. Delivery person(s) should be available for sending/receiving jobs to and fro.
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4. Prices
The prices should be quoted that shall be fixed throughout the period of contract and this contract will be valid up to the date of final payment to the supplier and shall not be subject to any upward modification whatsoever.
5. Transportation, Taxes and duties
The cost should be inclusive of all transportation costs required for implementation of the project. The rate should be inclusive of all taxes including Sales Tax on Work Contract, VAT, Service tax, duties, Octroi, levied payable to the Central or State Government and to be levied/ imposed during the execution of their work or during the currency of the contract, in respect of the work. 

6. Strict Adherence to Time-Schedule:

 It is very essential to bring out The Indian Banker on time and to meet the dispatch dates allotted to us at the concessional rate by the Postal Authorities. Any delay on the part of the Printer for printing and dispatch of The Indian Banker on the specified dates, the additional expenditure on account of posting, etc., will be recovered from the Printer. 

7. Defective / Inferior Quality Copies:

In case of sub-standard quality of paper, work, printing, etc., a maximum of 10% of the bill for the month will be deducted as penalty. 

8. Mistakes in Printing:

 If any major printing mistake affecting the proper reading flow of the publication such as a particular page is missed, Incorrect Color Mode, Wrong Size, Text Close to Trim, Low Resolution Images, Missing Fonts, Missing Images etc.is identified after completion of a particular job, the bill for the particular job will either not be paid or penalty would be imposed by the IBA. The percentage of penalty would be decided by the IBA. The print run variation should not be more than 2%.
9. Payments Terms

Payments due to the bidder/ contractor (within the framework of the contract to be signed between the IBA and the vendor) would be released as follows:

i] Payment due towards a particular bill after delivery of material, within a period of 30 days from the physical receipt of invoice along with all the processes and other necessary supporting documents as would be prescribed by IBA.
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ii] All Payment will be after applying the tax deduction at source.

iii] Payments towards the invoices only after co-relating  the original challans and weight with weight receipts from the designated weighing unit and any shortfall in the number of copies so decided will be deducted from the bidder’s bill.
iv] NO ADVANCE payments would be made.

10. Ownership and Copyrights
The ownership and the copyright of all the publications including the distribution rights rest with the IBA. On the expiry of contract, all the material will be transferred to IBA.


11.  Indemnity Clause

The successful bidder/contractor shall indemnify and keep the IBA indemnified for any loss/damages caused to the IBA or in respect of any payment, which the bidder / contractor is liable to pay, was required to be paid by IBA during the execution of this work and in respect of this work.

12. Cancellation of Contract
In case of any breach of any terms and conditions by the successful bidder / contractor, IBA reserves the right to cancel the work order placed on the successful bidder / contractor by giving one month notice to the bidder / contractor.

13. Arbitration
In case of any dispute or difference arising out of or in connection with this contract, the authorized officials of both the parties will try to resolve the matter through mutual discussions and in the event of there being no resolution; the matter shall be referred for arbitration to a sole arbitrator to be appointed by the IBA. The arbitration and Conciliation Act, 1996 will be applicable to the arbitration proceedings and the venue of the arbitration shall be at Mumbai. The award of the arbitrator shall be binding on both the parties. The cost of arbitration including the fees of the Arbitrator shall be borne by both the parties equally.  Each party shall be responsible for its own costs and professional fees, if any
14. Jurisdiction of Courts in case of disputes  

All matters and disputes arising from, relating to or concerning the contract shall be subject to the jurisdiction of the courts in Mumbai to the exclusion of all other courts.
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15.  Force Majeure 

The bidder shall not be liable for forfeiture of its performance security, liquidated damages, termination for default, if and to the extent that its delay in performance or other failure to perform; obligations under the contract is the result of an event of Force Majeure.  For purposes of this clause ‘Force Majeure” means an event beyond the control of the bidder and not involving the bidder’s fault or negligence and not foreseeable.  Such events may include but are not limited to, acts of God or of public enemy, acts of Government of India in their sovereign capacity, acts of war, fires, floods and freight embargoes,etc.  If a Force Majeure situation arises, the bidder shall promptly notify IBA in writing of such conditions and the cause thereof within ten calendar days.  Unless otherwise directed by IBA in writing, the bidder shall continue to perform its obligations under the Contract so far as it is reasonably practical, and shall seek all reasonable alternative means for performance not prevented by the Force Majeure event.  In such a case, the time for performance shall be extended by a period(s) not less than the duration of such delay.  If the duration of delay continues beyond a period of three months, IBA and the vendor shall hold consultations with each other in an endeavor to find a solution to the problem.  Notwithstanding the above, the decision of IBA shall be final and binding on the vendor.

16. Contract termination / splitting / rejection clause

IBA reserves the right to terminate the contract, split orders, accept or reject any quotation alter any or all of the terms and conditions any time if the execution of work is unsatisfactory or the time schedule is not strictly adhered to.  The decision of IBA in respect of evaluation of bids and / or award of contract shall be final.
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	ANNEXURE – I


On Company’s letterhead

Declaration

We, M/s. ______________________declare that we have not been penalized or blacklisted by any firm for failure to adhere to prescribed standards for paper and print quality or to any of their rules in general. 

Date:



            
Signature of the Authorised Signatory

Place:






[Name of Company/Firm]

                                     Seal of Company/Firm
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	ANNEXURE – II


On Company’s letterhead

Certificate of Acceptance of all Terms & Conditions

Certified that we have read and understood all the terms and conditions in the tender document and that our company / firm namely, ___________________do hereby unconditionally accept all the Terms & Conditions set out in the tender document including the penalty clauses therein.

Date:



            
Signature of the Authorised Signatory

Place:






[Name of Company/Firm]

                                        Seal of Company/Firm
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	PROFORMA - A


TECHNICAL BID 

	Sr. No.
	
	

	1. 
	Name of the Agency 


	

	2. 
	Constitution of the Agency:


	A.
Public Limited Company




B. Private Limited Company



C. Partnership Firm





D. Proprietary Concern




E. Co-operative Society






	3. 
	Directors / Partners / Proprietor:


	Name
  Address

(/Fax/e-mail



	4. 
	Date of

Establishment:


	

	5. 
	Full Address:

A.  Office


	

	6. 
	B.  Factory / Press


	

	
	
	                                                                          14

	
	Office:

( 

 Fax / 

E-mail 


	

	7. 
	Contact Person/s – 

Name

            Mobile No.
	

	8. 
	Permanent Account No.

[Enclose a copy of the PAN Card]           


	

	9. 
	Sales Tax No./ WCT No.

[Enclose a copy of the ST /WCT]           

          
	

	10. 
	Central Sales Tax No.

[Enclose a copy of the CST]           


	

	11. 
	VAT No.:

[Enclose a copy of the VAT ]      

     
	

	12. 
	Factory License No.

[Enclose a copy of the duly attested copy of the License ]      
	

	13. 
	Name & 

Addresses of your Banker/s:


	

	
	
	15

	14. 
	Details of Clientele:


	

	15. 
	Whether your Agency is empanelled with

any Banks / Government Organizations ?


	        Yes                                              No               



	16. 
	If so, please give details, such as addresses of such Banks, Organizations
	

	
	Contact Persons

with Telephone Numbers
	

	12.
	Whether all facilities available in-house such 

as designing, printing, packing, forwarding,etc.:


	

	13.
	Infrastructure:

A. Premises


	

	
	B. List of Machines        

Installed:

[minimum 3 nos. of the latest 4 colour sheet fed press printing machines with auto plate and CIP 4 or heatset web machines,

CTP unit, automatic folding,gathering and high-speed perfect binding machines ]
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	C. Whether all the 

       machines are located     

       in the same            

       premises, details to 

       be furnished.


	

	
	D. Whether facilities for                      

      CTP [computer to        

       plate] with latest           

      colour printing     

       machines and  

       binding and             

       varnishing is

      available, in house.  

      In case of these 

      works  being         

      outsourced, details to 

      be furnished.


	

	
	E. Whether have the 

     collaboration with     

     Mailers who have the        

     facilities of franking 

     the postage charges 

     on stickers, pealing 

     and sticking of 

     franked stickers on        

     envelopes etc.  in 

     advance before 

     dispatch?
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	If yes, give details of the Mailers

Name

Address

Contact person

Contact details  : Tel.



    Fax

                           Mobile


               Email


	

	
	F.Total Number of 

    Employees:


A.Managerial Staff:


B.Technical Staff:

   Designers / Computer  

   Operators


	

	14
	Annual Turnover as per Income Tax returns of the last 3 years 

[minimum turn over `10 crores]

[Enclose copies of Annual Audited Balance Sheet & Profit & Loss Account for the three years]


	2008-09      2009-10    2010-11

	15.
	Contract amount of similar work done in last two years 
	

	16
	Sister concerns, if any:


	

	
	
	18

	17
	List of organizations that have used the press for similar jobs in the past

Give details along with the samples of work done 


	

	18
	List of specimen of Work done:


	

	19
	Current work if any being done for large organizations/banks


	

	20
	Any other information:


	

	


Certified that the above particulars are true.

Date:



            
Signature of the Authorised Signatory

Place:






[Name of Company/Firm]

Seal of Company/Firm

	PROFORMA - B


Quotation - COMMERCIAL BID

Printing, supply of envelopes and dispatch of

 IBA Monthly Journal, “The Indian Banker”

	Job Specification

Processing, digital proofs, paper, printing, binding, address label printing, address label pasting on envelopes, insertion, location segregation of mailing copies, franking, and delivery of mailing copies to the Post Office [GPO] and IBA Offices.
Particulars:

Size :                   8.25” X 11” (Closed)

                           16.50” X 11” (Open)

Quantity:            57000 copies (12 issues)

No. of Pages:     4 Pages (Cover)

                           56 Pages (Inside)

Paper :      Cover Page – 170 gsm Foreign Art Paper

                 Inside Pages – 100 gsm Foreign Art Paper

Processing :        Printable files to be provided

Printing :            Cover & Text – 4 colour 

Binding :            Perfect Binding

Envelope:          50 micron recyclable paper 

Printing on Envelope:  Single Colour
	Rate per Copy

`  ___________________

(Rupees_______________________ ___________________________only)
The rate quoted above is inclusive of all taxes, duties, octroi and any other charges including delivery at the GPO and IBA Offices


Sample Papers:

The envelope marked ‘COMMERCIAL BID’ must also be and should contain the detailed price offer for the IBA along with two sets each of sample papers of A4 size of the following :

i] Cover Page – 170 gsm Foreign Art Paper

ii] Inside Pages – 100 gsm Foreign Art Paper

         
     iii] 50 microns recyclable plastic for plastic envelopes

20

CHECK-LIST FOR SUBMISSION OF TENDER

1) Annexure I – Declaration that the agency is not penalized duly signed

2) Annexure II – Certificate of acceptance of terms & conditions duly signed

3) Proforma A – Duly filled in the Technical Bid along with the following 
attested copies of 
i] PAN Card

ii] Sales Tax / WCT  No.

iii] Central Sales Tax No.

iv] VAT No.

v] Factory License

4) Annual audited balance sheet & profit and loss account for last three years

5) Copies of IT and Sales Tax returns for the last 3 years

6) Documentary evidence regarding the organizational set up

7) Details of at least one order of similar kind of work amounting `50 lacs or more

8) Samples of similar major works executed / in hand along with the list 

9) Proforma B - Commercial Bid of the Tender Document duly filled in along with two sets each of Sample Papers of A4 size of the following:

i] Cover Page – 170 gsm Foreign Art Paper

ii] Inside Pages – 100 gsm Foreign Art Paper

iii] 50 microns recyclable plastic for plastic envelope

10) Any other material supporting the tender.

********

PAGE  

